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                                                                                            CONFIDENTIAL
APPLICATION FOR INTERVIEW

Please complete all sections of the form.  

	Position Applied for:


	First interview                         Second Interview

(Office use)



	Present Salary/Hourly Rate
	Comments



	Do you receive any  benefits (ie Health Care, Company Car, Pension etc)


	


	Full Name (Block capitals)

Telephone No

                                
	Address




	Would you be prepared to relocate if necessary?


	

	Do you have a clean driving license?

If not give details


	

	Notice Period required/date available to commence employment


	

	Do you know anyone who is currently employed at T H White?

If so whom?
	


	Please give details of your education and qualifications, subjects studied and grades obtained (School, College/University)




	Please give details of any Professional Membership/Qualifications held


	

	
	

	Have you attended any manufacturers’ or vocational instruction courses? If so please give details



	

	Please list below details of experience relevant to our business (if any)




	EMPLOYMENT HISTORY

Please give below details of your employment starting with your current employer.  You should include details of your responsibilities and in particular your reason for leaving.  It would be helpful if you include dates.  If there is insufficient space below please continue on a separate sheet



	From/To

(Month/Year)


	Name & Address
	Position Held & Responsibilities/Reason for leaving

(must be completed)




	Hobbies & Interests




	Please give below details of two referees (you do not have to complete this section if you are concerned about confidentiality)




	What days and times are convenient for interview:



	

	DECLARATION
I confirm that the above information is correct.

I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable for dismissal.

I consent to the organisation using and keeping information that I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties such as referees, relating to my application or future employment. 

Signed:                                                                            Dated:




December 2010 

MONITORING FORM

Position Applied For …………………………….…………………… Applicant’s Initials: ……………………………

In order to monitor the effectiveness of T H White’s Equal Opportunities Policy, all applicants are requested to provide the following information.  Please complete this form and return it with your application form.

This information is used strictly for monitoring purposes only, and does not have to be provided by the applicant as a condition of application.

	
	
	
	

	White
	
	
	Asian or Asian British


	

	British
	
	
	Indian
	

	
	
	
	
	

	Irish
	
	
	Pakistani
	

	
	
	
	
	

	Other White
	
	
	Bangladeshi
	

	
	
	
	
	

	
	
	
	Other Asian
	


	
	
	
	
	
	

	Black or Black British


	
	
	Chinese or other Ethnic Group


	
	

	Black Caribbean
	
	
	Chinese
	
	
	

	
	
	
	
	
	
	

	Black African
	
	
	Other Ethnic Group
	
	
	

	
	
	
	
	
	
	

	Black Other
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	

	Mixed
	
	
	Gender


	
	
	

	White and Black Caribbean
	
	
	Male
	
	
	

	
	
	
	
	
	
	

	White and Black African
	
	
	Female
	
	
	

	
	
	
	
	
	
	

	White & Asian
	
	
	Disability
	
	
	

	
	
	
	
	
	

	Other Mixed
	
	
	Description of disability……….……….…………………………………..

	
	
	
	
	
	

	Don’t know
	
	
	……………………………………………………………………………….

	
	
	
	
	
	

	
	
	
	……………………………………………………………………………….

	
	
	
	
	
	


Age Group

	    16-24
	
	    25-34
	
	    35-44
	
	    45-54
	
	    55-64
	
	    65+
	


Where did you see the post advertised? …………………………………………………………………………………

I understand that this information may be stored and processed as part of the Company monitoring of equal opportunities.

Signed ……………………………………………………………… Date ………………………………………………..

